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Salman Travel Agency takes pride in the fact that we have established 
ourselves as a firm that specializes in candidate targe�ng and 
recrui�ng for the rarest and difficult of categories. Hence the 
company has become favorites for the important ministries in some 
of our top gulf na�ons and is constantly providing them with the best 
candidates India has to offer.

We have gained such proficiency in hiring for these sectors that we 
are well versed with the intricate and the most minute of details and 
specializa�ons that is required at �mes, hence we are iden�fied as 
one of the best Individual as well as profiled Mass targe�ng recruiters 
in the na�on.

We have dwelled into some high profile as well specialized hiring that 
sa�sfies the needs of top governments & ministries, hence we are 
extremely pleased to be associated with many GCC na�ons who look 
to hire especially from

M :   +919702002195

M :    +919076052075

82/A Gali No 2, Ground Floor Bharat Nagar,

New Friend Colony Near Bank of Baroda,

Pin code: 110025,New Delhi India 

E  :    info@salmantravelagency.com

W :    salmantravelagency.com

Delhi Office :

BUSINESS TERMS AND CONDITIONS
1) Client mee�ng via call, zoom or face to face etc.
2) Demand le�er 
3) Selec�on mode via CV and interview / Face to Face
4) A�er candidate get selected need Employment Visa with in
    20 days to hold the candidate.
5) As wakala done candidate will travel with in 25 days
6) If according to the agreement the candidate is not able to fly then 
    we are responsible for cancella�on charges as well as replacement.
7) Office charges are accordingly to the categories, some �me it's free.
8) If a candidate goes to the company and he doesn't fit the job for
    up to 3 months then you make an exit, we pay the exit visa charges.
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CEO

SHAMSHAD 

SHAMSHAD AHMED KHAN 

I am Shamshad Ahmed Khan, the CEO of Salman Travel Agency, with a vision to make 
travel simple, enjoyable, and stress­free for every customer. With years of experience in 
the travel and tourism industry, I lead our team with a commitment to delivering 
excep�onal service, personalized i�neraries, and value­driven travel solu�ons.

NAMRA SHAIKH 

I am Namra Shaikh, the HR Manager at Salman Travel Agency, responsible for building 
and managing a strong, mo�vated, and skilled team that drives our company’s success. 
With a passion for people and a commitment to fostering a posi�ve workplace culture, I 
focus on recrui�ng top talent, enhancing employee engagement, and implemen�ng 
effec�ve HR policies.

MOHAMED AFZAL KHAN 

I am Mohammed Afzal Khan, the HR Assistant at Salman Travel Agency, dedicated to 
suppor�ng our HR department in crea�ng a smooth and efficient work environment. My 
role includes assis�ng with recruitment, onboarding, employee records management, and 
day­to­day HR opera�ons that keep our team organized and mo�vated.

FAKHARUZZAMAN KHAN

I am Fakharuzzaman Khan, the Management Director of Salman Travel Agency, with a 
vision to make travel simple, enjoyable, and stress­free for every customer. With years of 
experience in the travel and tourism industry, I lead our team with a commitment to 
delivering excep�onal service, personalized i�neraries, and value­driven travel solu�ons.

Director

FAKHARUZZAMAN

Hr Manager

NAMRA SHAIKH

Hr Assit

MOHAMMED AFZAL KHAN

MAHOOB PATEL

I am Mahoob Patel Ali, the Floor Manager at Salman Travel Agency, dedicated to 
suppor�ng our HR department in crea�ng a smooth and efficient work environment. My 
role includes assis�ng with recruitment, onboarding, employee records management, and 
day­to­day Floor Manager opera�ons that keep our team organized and mo�vated.

Floor Manager

MAHOOB PATEL Mobile No: +918452021321  |  Email: mehboobp244@gmail.com

Mobile No: +91 98339 20965  |  Email: Salman94ta@gmail.com

Mobile No: +919702001195  |  Email: salmanhrindia@gmail.com

Mobile No: +919867502701  |  Email: mofa.salman01@gmail.com

OUR TEAM
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DOCUMENTATION FORMALITIES

We follow the in-detail government provisions to avoid unnecessary 
hassles to the candidates. Basically, we require the following types of 
documents before making a final for sending candidates to overseas.

1.  DEMAND LETTER  :

Demand letter should be addressed to Salman Travel Agency
The letter should have details 
of the number of workers, nature of job with required category, salary, duty hours, food 
and accommodation facilities, overtime, transport, insurance of workers, Residence 
permit and other benefits. Demand Letter should be signed  by authorized person, bear 
company seal, and attested from Chamber of Commerce and Ministry of Foreign Affairs.

2. POWER OF  ATTORNEY:

Power of Attorney is a legal confirmation, on behalf of employer, for selection of 
manpower. This authorizes Salman Travel Agency,

Government Registered Licence

                                      for sending workers legally. Power of Attorney should be signed 
by authorized person, bear Company seal and attested from Chamber of Commerce and 
Ministry of Foreign Affairs.

3. EMPLOYMENT AGREEMENT :

The employing company provide the employee employment agreement as per demand 
letter. The employment contract should be signed by authorized person and bear 
company seal.

4. SERVICE  AGREEMENT :

Employing Company should provide us service agreement between company and 
recruitment agency. The service agreement should be signed by authorized  person and 
bear company seal.

5. ELECTRONIC AUTHORIZATION  LETTER  :

The Saudi Government has introduced new online system called Enjaz it for obtaining 
MOFA number of candidates. For this, you have to authorize us through a Local Saudi 
Agency or directly from your side.

BUSINESS
RECRUITMENT
WORK PROCESS

A Bird Eye View

Documentation for Endorsement Demand Letter & Power of Attorney

Visa and Emigration

Deploment Letter of Authority

Contract Papers

Initial Demand Letter with
Job Description

Sourcing Plan

Contract of Recruitment Between
Principle/ Salman Travel Agency 
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SEARCH

CANDIDATE CAREER

SKILLS

CV

EMPLOYEE

INTERVIEW

APPLICATION

RECRUITMENT

Salman Travel Agency

Executive Search

and Selection

Process 

•  Analysis
•  Processing
•  Short Listing
•  Selecting
•  Medical Check-Up
•  Further Assessment
•  Training
•  Application for Visa
•  Ticketing and Emigration



9. Visa Stamping Process
10. Emigration Clearance Paper Work
11. Applicants Departure
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12 13

14
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Recruitment ProcessSALMAN

TRAVEL AGENCY

1. Client meeting via call, zoom or face to face etc.

2. Demand letter 

3. Selection mode via CV and interview / Face to Face

4. After candidate get selected need Employment Visa with in 20 days to hold the candidate.

5. As wakala done candidate will travel with in 25 days

6. If according to the agreement the candidate is not able to fly then 

    we are responsible for cancellation charges as well as replacement.

7. Office charges are accordingly to the categories, some time it's free.

8. If a candidate goes to the company and he doesn't fit the job for

    up to 3 months then you make an exit, we pay the exit visa charges.

EXIT PAPER

3

5 6 7 8

9 10 11 12

13
14

CLIENT MEETING

1

DEMAND LETTER 
INTERVIEW

EMPLOYMENT VISA

WAKALA CANDIDATE REPLACEMENT OFFICE CHARGES

2

VISA STAMPING IMMIGRATION APPLICATION DEPARTURE
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INDUSTRIES
We have recruiting professionals, Managers,
Engineers etc. to following industries: Textile & Garments Oil & Gas Industry

Consulting Firm Account & FinanceAir - Conditioning & Refrigeration Civil Construction

Hospitality MaintenanceEngineering Hospitals

Marketing InteriorAutomobile Trading ������� ����� ������
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• Chef/ Cook

• Instrument Fitter

• Civil Foreman

• Foreman

• Mason

• Carpenters

• Aluminium Fabricators

• Welders & Fabricators

• Auto Mechanics

• Auto electricians

• Plumbing foreman

• Electrical foreman

• Electricians

• Steel fixer

• Air-Conditioning Mechanics

• Loader Operator

• Turner

• Duct man

• Storekeeper/ Telecaller

• Safety Officer

• Furnace Operators

• Administrative Assistants

• Male Nurses

• Workshop Foreman

• Laboratory Technicians

• Sanitary Fitter

• Excavator Foreman

• Laundry Man

• Dry Cleaning Operators

• Structural Steel Erector

• Gardeners

• Ticketing clerk

• Purchase Officers

• Lathe Operator

• Pipe Fitter

• Fabricator

• Helper/ Cleaner

• Waiter / Steward

• Engineers : Civil, Electrical, 

  Mechanical, and Marine.etc

• Doctors  : M.B.B.S., M.S., M.D.

• Chartered/ Cost Accountants

• Chartered Secretaries.

• Architects

• Surveyors

• Senior Executives/ Managers

• Junior Executives

• Engineering Supervisors

• System/ Network Engineer

• Software Engineer

• Accountant

• Earth  Moving  Equipment

• Operators/ Mechanics.

• Grader Driver/ Operators

• Mobile Crane Operators

• Bulldozer Operators

• Tractor/ Trailer Drivers

• Draftsman (Civil,  Mechanical,

   Architectural)

• Shovel / Excavator Operators

• Diesel/ Petrol Mechanics

• Field/ Scada Operator

• HR/ Manager / Director

• Data Entry Operator

LIST OF CATEGORIES
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Salman Travel Agency
Ready to help you
achieve that, and more

“ “

•

  

Salman Travel Agency structure a compensation package consistent with the candidate's 
abilities and the client's  needs. Our position as intermediary allows us to calibrate a fair 
and reasonable offer that is satisfactory to both parties.

We provide candidates for all the level right from un-skill, semi -skilled, skilled 
technicians, office staff, engineers and others.

Salman Travel Agency is best in recruiting most of the sectors comprising of Civil MEP, 
Maintenance, Retail, Hospitality, manufacturing etc.

•

•

CIVIL

MEP

Shuttering Carpenter Furniture Carpenter

Electrical Technicians HVAC

Ducting Plumbing

Shuttering Carpenter

Mason

Furniture Carpenter

Steel Fixer ������� ����� ������



Chef De Party ChefWelding Pipe Fitter

Crew Member Delivery BoyHeavy Equipment Mechanic Light Mechanic

Ducting PlumbingTrailer Dozer

Cleaner ASMRigger Networking



All center's in which we conduct interview for skilled categories are certified ISO 

9001:2000. Art facilities for Training and Testing, and assuring Quality. All keep up with 

international standards.

Uninterrupted power supply and equipped with HT connections, Transformers, 

Generators and  other back-up systems. Liquid argon tank and pipe line network at 

Bombay facilities, eliminating need to handle individual Argon cylinders.

International standard tools, tackles and consumables provided for training. Well-stocked 

store  room catering to all the requirements. Elegant cabins and conference rooms for 

clients with  high-speed Internet, fax and phone. Also in-house facility for Non-Destructive 

Testing with X / Gamma ray radiography, pT. MPT and UT etc.

TRADE TEST CENTERS
FOR TESTING SKILLS DURING INTERVIEWS

Client Interviews

Briefing Categories to White collars and Blue collars

Client Interviews for different trades

Applicants Registration and testing

Client Interview Site’s



TURKEY 

JORDAN RUSSIA

DEAL WITH COUNTRIES
LIST OF OUR CLIENT

NDTCCS COMPANY

FAST ARMS

SARACO

НАКА

FMCO

SAMASCO

WAJEEM COMPANY 

AL HUGAYET COMPANY 

AL YAMAMA

AL AYUNI CONSTRUCTION & CONTRACTING

AL GARBIAH  CEMENT  FACTORY

SGS  GROUPS

GOLDEN   ARROW INTERIOR  L.L.C.

AL GHAZAL TRANSPORT   L.L.C.

MAITHA  GENERAL TRADING L.L.C. 

ROYAL  BLINDS L.L.C.

BIN FARDIN TRADING &  CONTRACTING  EST. 

SGS GROUP

GRAND WOOD  WORKS L.L.C.

ABUDHABI  AIRCRAFT  SERVICES L.L.C.

INTEGRATED SPECIALIZED  GENERAL 

CONTRACTING  CO. W.L.L. (ISSCCO) 

RHEA LAUREN FURNISHING L.L.C.

EURO SYSTEMS L.L.C.

INVENTURE  METAL  PRODUCTS

INDUSTRIES  L.L.C.

GLO INTERIORS  L.L.C.

VETCO INTERNATIONAL  L.C.C.

NATIONAL CORPORATION FOR

TOURISM & HOTELS

ETI SALAT FACILITIES MANAGEMENT L.L.C.

ASD INTERIOR BUILDING

CONTRACTING  L.L.C. 

UNITED FOODS COMPANY

BANI ADAM CONTRACTING L.L.C.

EASY FIX TECHNICAL SERVICE L.L.C.

SAM BUILDING CONTRACTING L.L.C.

GLAMOUR  TECHNICAL  SERVICES L. L. C.

TFS INTERIORS  L. L. C.

PETRON EMIRATES CONTG &

MFG  CO. L.L.C.

HILLPOINT  INTERIOR DECORATION

WORKS L.L.C.

KEITA  CATERING  LLC

KANZ  JEWELS

JASHANMAL  NATIONAL  CO. LLC

GULF  KHODYIAR  ELECTRO MECHANICAL

HILLPOINT  BUILDING  SOLUTIONS

GAMMETCH INTERNATIONAL

FRONT  INTERNATIONAL

INTERARC  L. L.C.

ROYAL BLINDS  L.L.C.

EURO SYSTEMS L.L.C.

ENERGY  DESIGNES & SERVICES  LTD

MOWASALAT

AMWAJ CATERING  SERVICES

AL­HABIB  & COMPANIES  L. L. C. 

AL­NATOOR LLC.

AL AMRI CENTER FOR RETAIL AND

WHOLE SALE CELIKIS  L. L. C.

KHALID BIN AHMED & SONS L. L. C.

NOUS TRADING & CONTG EST

LOTUS CONTSTRUCTION &

REAL ESTATE  INVESTMENT

3G TRADING & TECHNO SERVICES

OASIS  GRACE  LLC

ABRAJ AL DAKHLIYA  TRADING

SERVICES & CONTRACTING LLC

UNIQUE  CONTRACTING CO. L.L.C.

SABY'S RESTAURANTS

AL YUSUF DECORE W.L.L.

AL MANSOORI KEY ENERGY SERVICES

AMAZING ENTERPRISES

 AL DANAT  CONTRACTING LLC.

AL  DANA ANWAR DANA CO.

 AL MORRELL DEVELOPMENT (AMD)

 ARCELI'S AUTOMOTIVE DIVISION

 GARANTI BBVA

 DOGUS HOLDING

 ARAB POTASH COMPANY

 NADER GROUP

 TRIPOLI CONSTRUCTION

 ROSSETI

 MAGNIT

MOBILE TELESYSTEMS
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